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Meet and Connect Breakout Session
Instructions for Chairs
Wednesday, September 25, 1:45-3:15 pm

Organizers will chair the breakout sessions. Please bring your laptop on Wednesday as it will be
needed to run the slides submitted by the attendees.

Group and room assignment lists are in the packet.

Each breakout room will have:

1) A copy of these instructions

2) A list showing who is in each group (on reverse side)

3) A flash drive with all of the slides sorted into folders alphabetized by last name. Please leave
the flash drive in the room after the breakout session ends.

4) A projector and screen

Procedure:

Because each person will get a chance to introduce themselves and their research or technical
work, it is not necessary to go around the table for introductions at the beginning.

1. Each person gets one minute to introduce themselves, talk about their slide, then take two
minutes to answer questions. You should watch the time carefully, cut off questions after three
minutes, and move to the next person. There are ~13 in each group so this should take about
45 minutes or half the allotted time. The purpose of doing this "speed-dating" style is to make
sure that we hear from everyone in a somewhat equitable manner.

2. The balance of the time is open for questions and discussion regarding anyone's work, or
whatever other topics come up (hopefully related to engineering © ).

3. At 3:15, close the discussion. This is followed by a coffee break. Leave the flash drive in the
room. We reconvene for the next session in the Auditorium at 4:00.

Thank you.



